
 
 

 

This sheet is to help you plan and structure your presentation. Write short notes in the boxes. Don’t write 

full sentences. 

 

 

 
 

 

 

Remember that when you give your presentation, you may only be allowed to have a small note card. Try 

making notes on your card in the same format as above. 

 

 

introduction 

 

idea 1 

 

 

idea 2 

 

 

idea 3 

 

 

details for idea 1 

 

 

details for idea 2 

 

details for idea 3 

 

conclusion 
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